
PLAN RESUBMITTAL INSTRUCTIONS 

1. Go to www.cityofrockhill.com/onlineservices

2. Click on My Projects and select your project from the list by clicking the "Project Details" link. 

3. Select your stage from the drop-down list (if applicable).

4. Click "Upload New Doc" in the Documents section and upload your revised plans and a response to 

review comments letter.

Resubmittals must include:Response Letter

• Address each comment/item by department and comment number in a letter form.
• Reference the drawing sheet number where the item is located.
• Include an explanation of any other changes that have been made to your plans since the first 

review.

A. Plans/Drawings
• Address all comments when revising plans.
• Upload a complete set of electronic plans, replacing the old sheets with the new revised sheets. 

Assemble all sheets into one .pdf file with a bookmark labeling each sheet number.
• Upload other documents like specifications, calculations, permit applications, load data form, etc., 

as new separate documents or replace the previously submitted documents.

5. Staff will review your plans and email you with any additional plan review comments. 
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